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City of Bainbridge Island 

BUILDING DIVISION 

 Accessory Dwelling Unit  
PLANNING AND COMMUNITY DEVELOPMENT  280 Madison Ave. N  

Bainbridge Island, WA 98110  (206) 842-2552    Fax: (206)780-0955 

Email:  pcd@ci.bainbridge-isl.wa.us 

 

This packet will aid you in understanding the procedures you will need to follow to apply for a 

Accessory Dwelling Unit permit.  Noted below are City, State and County phone numbers that may be 

helpful. 

Each packet contains: 

 Application (must complete #1-#13 & Owners Signature) 

 Submittal Requirements (drawing requirements/checklist) 

 Owner/applicant form (if anyone other than owner submitting) 

 2006 WSEC (Energy Code form must be complete) 

 Building Square Footage Worksheet 

 Revision Form for future changes 

 Address Request Form (if required) 

 Road approach form (please attach copy of site plan) 

 Stormwater Drainage and Erosion Control Requirements (SWMM) 

If you have: 

1. Septic/Private Water 

A SFR permit application will NOT BE accepted without preliminary or accepted approval for 

septic and water availability from the Kitsap Health District Kitsap Health District 

360.337.5285.  We NEED proof that you‟ve turned something into the Health District. 

2. Sewer District #7/South Bainbridge Water District 

A SFR permit application will not be accepted without preliminary or accepted approval of 

Building Clearance for Sewered Proprieties from Kitsap Health District.   

a) Requirements:  Sewer District #7 (206.459.2796) Sewer Availability Letter and  

b) Approval from South Bainbridge Water.  Kitsap Health District/Applicant will call South 

Bainbridge Water District while at the Health District. (South Bainbridge Water 

206.842.4299)  

3. City of Bainbridge Island Sewer/Water 

A SFR permit application will NOT BE accepted without preliminary or accepted approval of 

Building Clearance for Sewered Proprieties from Kitsap Health District. 

Requirements:  A Sewer Availability Letter and a “binding” Water Availability Letter from the 

City of Bainbridge Island Public Works Department (206.842.2016). 

 

Electrical permits are issued by Washington State Department of Labor and Industries. 

360.415.4000. 

 

Further information may be required for your specific project.  Any questions or concerns call 

206.842.2552. 

 

FEES ARE BASED ON SQUARE FOOTAGE OF THE RESIDENCE. 
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The following Building Codes are now in effect:  

  2006 Residential Code (IRC) 

  2006 International Mechanical Code (IMC) 

  2006 International Fire Code (IFC) 

  2006 Uniform Plumbing Code (UPC) 

  2006 Edition Washington State Energy Code (WSEC),  WAC 5 1 – II 

  2006 Washington State Ventilation and Indoor Air Quality Code (WSVIAQ),  WAC 51-13 

  
Design Requirements 

IRC Table R301.2(1) is amended by filling in the blanks of the table as follows: 

 Ground Snow Load:  25 psf 

Wind Speed:  85 mph (3-Second 

Gust) 

Wind Exposure:  B  
Exception: Within 1,500 feet of the 

shoreline, the w ind exposure 

category may be C or D in 

accordance w ith ASCE 7-02, Section 

6.5.6.3, “ Exposure Categories” . 

Seismic Category:  D2 

Weathering:  Moderate 

Frost Line Depth:  18 inches 

Termite:  Slight to Moderate 

Decay:  Slight to Moderate 

Winter Design Temp:  27 degrees F 

Ice Shield Underlayment Required:  No 

Flood Hazards:  Per BIMC 15.16 

Air Freezing Index:  113 

Mean Annual Temp:  53 degrees F 

Bainbridge Island Municipal Code Chapter 18.89 

ACCESSORY DWELLING UNITS 

Sections: 
18.89.010 Purpose. 
18.89.020 Monitoring. 
18.89.030 General requirements. 

18.89.010 Purpose. 
The purpose of this chapter is to provide a 
potential source of affordable housing units in 
single-family neighborhoods and to expedite the 
review and approval process for accessory 
dwelling units which conform to zoning and other 
provisions of the Bainbridge Island Municipal 
Code. (Ord. 95-07 § 25, 1995) 

18.89.020 Monitoring. 
The department will prepare a yearly report that 
details the number of accessory dwelling units 
created as a result of the provisions in this 
chapter. Additional information may be provided 
as necessary. (Ord. 95-07 § 25, 1995) 

18.89.030 General requirements. 
A. An accessory dwelling unit may be created 
within, or detached from, any single-family 
dwelling, whether existing or new, as a 
subordinate use, where permitted by this chapter. 

B. Only one accessory dwelling unit may be 
created per parcel. 

C. No variances shall be granted for an 
accessory dwelling unit. 

D. Only the property owner, which shall include 
title holders and contract purchasers, may apply 
for an accessory dwelling unit. 

E. One off-street parking space shall be provided 
in addition to off-street parking that is required for 
the primary dwelling pursuant to BIMC 18.81.030. 

F. Accessory dwelling units shall be designed to 
maintain the appearance of the primary dwelling 
as a single-family dwelling containing 800 square 
feet of floor space or less. If a separate outside 
entrance is necessary for an accessory dwelling 
unit located within the primary dwelling, that 
entrance must be located either on the rear or 
side of the building. 

G. Detached accessory dwelling units in the R-
4.3, R-3.5, and R-2.9 zones shall have minimum 
10-foot side setbacks for single-story and 15-foot 
side setbacks for two-story. 

H. School impact fees and qualified exemptions 
from those fees as provided in Chapter 15.28 
BIMC shall apply. 

I. All other applicable standards including, but not 
limited to, lot coverage, setbacks, parking 
requirements, and health district requirements for 
water and sewage must be met. (Ord. 2005-20 
§ 1, 2005: Ord. 2004-02 § 1, 2004; Ord. 95-07 § 
25, 1995) 
 

http://srch.mrsc.org:8080/code/DocView/bainbridgemcmc/bainis18/bainis1889.html#18.89.010
http://srch.mrsc.org:8080/code/DocView/bainbridgemcmc/bainis18/bainis1889.html#18.89.020
http://srch.mrsc.org:8080/code/DocView/bainbridgemcmc/bainis18/bainis1889.html#18.89.030
http://srch.mrsc.org:8080/code/DocView/bainbridgemcmc/bainis18/bainis1881.html#18.81.030
http://srch.mrsc.org:8080/code/DocView/bainbridgemcmc/bainis15.html#15.28
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City of Bainbridge Island 

BUILDING DIVISION 

Submittal Requirements 
PLANNING AND COMMUNITY DEVELOPMENT  280 Madison Ave. N  

Bainbridge Island, WA 98110  (206) 842-2552    Fax: (206)780-0955 

Email:  pcd@ci.bainbridge-isl.wa.us 

 

 

OUTLINE OF REQUIREMENTS 
 

Please use this document as to insure that all required information is included on your 

project plans. 

 

1. BUILDING PERMIT APPLICATION.  

 

2. STORMWATER DRAINAGE PLAN.   Included in this Single Family Residence packet is an 

information packet for Stormwater Drainage to assist you in determining your stormwater 

drainage requirements.  

 

3. PLANS AND DRAWINGS (two copies) 

a. Format 

1) Sheet size (select one) 18X18", 18X24", 24X36" 
2) Title block - Locate the following on the right-hand margin of all sheets: 

a) Project Name and Address 

b) Drawing Number and Revision Column 

c) Project address 

d) Name, address and phone number of firm primarily responsible for drawing 

3) Scale - All site drawings shall be of a consistent scale.  Indicate scale with bar-symbol for 

plan reduction integrity.  Unless site dictates a different scale, site drawings are preferred 

to be at a scale of 1" =  20'  or 1" =  30' .  

Architectural plans and elevations shall be 1/4" =  1' 

4) North arrow - Include on all site and site-related drawings 

 

4. SITE PLAN (two copies attached to the construction drawings) 

a. Property lines:  Show the location and dimension 

b. Easements:  Show the location for all existing and proposed utility, open space, drainage, 

native growth protection, and access easements and /or private roads; drawn to scale with 

accurate dimensions. 

c. Existing and proposed structures:  Show location, dimension, and use of all existing and 

proposed buildings and structures on the site; show distances to property lines from eave line 

of structure. 

d. Land use code setbacks:  Show front, side, rear, and street setbacks (if applicable).  Designate 

which are the front, side and rear property lines.  

e. Walls and fences:  Indicate location, length, and height.  

f. Streets and alleys:  Show location, name and number of all streets and alleys adjacent to the 

site; show any off-site easements or private streets that provide access to a public road.  

g. Driveways and parking:  Show location of on-site parking and driveways. 
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h. Adjacent right-of-way:  Locate and label the existing centerline, curb, and sidewalk.  

Distances to R.O.W. centerline must be to scale.  

i. Spot elevations and topography:  Show surface elevation at each corner of the site and at the 

corner of structure base.  Show existing and proposed contours at 2'  intervals.  

j. Indicate all existing and proposed retaining structures and/or rockeries.  Show maximum 

heights. 

k. Show building height calculations as defined in the land use code.  

l. Show where all roof, footing, driveway and other drains will be connected and/or disposed of.  

If infiltration system is proposed or required, show design and calculations for size.  

m. Show location of sump area a minimum of 200 square feet in size for washing out concrete 

trucks and directing wash water from exposed aggregate driveways.  

n. Ordinary high water mark:  Must be shown if site is situated in a shoreline district.  

 

5. FLOOR PLANS 

a. Give square footage for each floor, including decks and garages.  

b. Floor layout:  Show arrangements of walls; note proposed use and dimensions of all rooms; 

show stairs, hallways, restrooms, and decks.  

c. Windows and doors:  Show location and dimensions of all windows, doors, and skylights and 

indicate opening direction and size.  

d. Fixture location:  Show locations of hot water heater, heating unit, fans, bathroom fixtures, 

mechanical equipment, etc. 

e. Smoke Detectors and Egress Windows called out on Floor Plans 
 

6. ELEVATIONS: Show elevations from north, south, east,  and west; provide spot elevations for each 

corner; provide finished floor level for each floor; show maximum building height; show 

maximum site slope. 

a. Show existing and Proposed grades; 
 

7. ROOF:  Show roof overhangs and chimney clearances from roof; indicate pitch of roof.  

 

8. SIDING:  Note exterior siding and roof covering.  

 

9. OPENINGS:  Show doors, windows, skylights, sliders, or other types of opening vents in windows.  

 

10. DECKS AND PORCHES: Indicate height of guardrail and space of intermediate railing.  Show 

rise/run of stairs with handrail grasp dimension and height above nosing or stair tread.  

 

11. DOOR AND WINDOW SCHEDULE 

a. Show door size, type, and closure devise for doors between the garage and dwelling and which 

way all doors open. 

b. Show window size and opening direction and size.  

c. Show bedroom egress window location, clear open size, sill height, and type of opening (i.e., 

slider, casement, etc.) 

 

12. FOUNDATION 

a. Foundation wall:  Show foundation plan, shape, all dimensions; include maximum wall 

height(s) and all connections; Provide typical foundation sections at various points around the 

foundation system. 
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b. Posts and footing:  Show location and size of beams, posts, interior footings and their 

dimensions and connections. 

c. Crawl spaces:  If crawl space is included, show location and size of all vents, access size, and 

location. 

d. Floor joists:  Show size, spacing, direction, support connections, blocking, etc.  

e. Other Spaces:  Show and label space within foundation (i.e., basement, garage, recreation 

room, etc.). 

f. Retaining Walls:  Retaining structures in excess of five feet in height require engineered 

design with calculations. 

 

13. GEOTECHNICAL REPORT:  Required where unstable soil conditions are found or thought to exist.  

 

14. ENGINEERED FOUNDATION:  Stamped engineered plans with calculations are required for non-

conventional foundation systems and/or sites with special soils conditions.  

 

15. ROOF,  DECK AND FLOOR FRAMING PLANS 

a. Roof, floor, and deck joists:  Show joist size, spacing, direction, support, connections, 

blocking, etc. 

b. Bearing Walls:  Show all bearing walls and/or post-beam support to foundation. 

c. Show all header sizes for door, window, and other openings.  

d. Show connections for all framing elements in structural details.  

 

16. STRUCTURAL CROSS SECTIONS AND DETAILS 

a. Show a typical wall section with all materials labeled; indicate size and spacing of all 

members; include all dimensions; show insulation, sheathing, connections, siding, etc.  

b. Show typical roof section with all materials labeled; indicate size and spacing of all members; 

include all dimensions, venting, insulation, and connection.  

c. Show typical foundation and floor section with all materials labeled. Show size and spacing of 

all members. Show all dimensions, wall thickness, reinforcing bar size and spacing, 

reinforcing bar clearance. Show footing depth below grade, clearance between grade and sill 

plate, maximum wall height, connections, anchor bolt size and spacing. Show connection 

between floor diaphragm and foundation, slab thickness, slab or floor insulation. Show 

drainage for foundation retaining wall.  

d. Show all connection details, including post-beam, post footing, collar tie, etc.  Note:  Roof 

collar tie details require engineered calculations to be submitted.  

 

17. ARCHITECTURAL CROSS SECTIONS AND DETAILS 

a. Show cross section of a typical wall; call out material types and thickness and insulation 

values.  These call-outs may be done on the structural cross section.  

b. Show a cross section of a typical roof and floor; call-out material types and thickness and 

insulation values.  These call-outs may be done on the structural cross section.  

 

18. STRUCTURAL NOTES 

a. Specify all design load values, including dead, live, snow, wind, lateral retaining wall 

pressures, and soil bearing values.  

b. Specify minimum design concrete strength (2,500 psi minimum), concrete sack mix, and 

reinforcing bar grade. 

c. Specify the grade and species of all framing lumber.  

d. Specify the combination symbol (strength) of all GLU-LAM beams. 

e. Specify metal connectors, including joist hangers, clips, post caps, post bases, etc.  
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19. ENERGY CODE 

a. Show insulation R values in appropriate places on architectural sections.  

b. Provide a design summary on the plans; include R values of insulation, glazing class of the 

windows and skylights, percentage of total glazing to floor area, type of heating system and 

heating system efficiency rating. 

c. If a U value analysis is used for code compliance, provide a design summary on the plans; 

include U values of insulation, U values of all windows and skylights, wall assemblies, floor 

assemblies and roof assemblies.  Specify the type of heating system and efficiency rating.  

Attach a set of the U-value analysis calculations to each plan set.  

d. Provide on the plans the ratio of window/skylight area to heated floor area.   

 

20. FIREPLACE SECTION.   Show a section of the fireplace, including hearth and hearth extension.  

Include dimensions, materials, clearance from combustibles, height above roof, reinforcing, 

seismic anchorage, and foundation details.  

 

21. STAIR SECTION.   Show a section of the stairs; include rise, run, handrail height and grasp 

dimensions, distance between any intermediate rails, fire blocking, minimum head-room, and 

landing size.  Also specify a minimum one-hour fire protection or usable space under stairs.  

 

Regardless of whether the structure is exempt or nonexempt, Washington State-registered 

architects and engineers must stamp and sign all drawings prepared by them when filed with 

public authorities.  RCW 18.43.070 & RCW 18.08.370 

 

An application may require further information necessary to complete the review.  You will be notified 

when further information is required. 

 

 



Owner/Applicant Agreement  July 27, 2007 

City of Bainbridge Island Dept. of Planning and Community Development 

280 Madison Avenue North  Bainbridge Island, WA  98110-1812 

Phone:   (206) 842-2552  Fax: (206) 780-0955  Email: pcd@ci.bainbridge-isl.wa.us 

www.ci.bainbridge-isl.wa.us 

 

OWNER/APPLICANT 

AGREEMENT 
 

 

Please complete this form if you are an agent/contractor for the owner 

of the property for which the application is being submitted.  

OWNER/APPLICANT AGREEMENT 

The undersigned is owner(s) of record of property identified by Kitsap County Assessor' s Account 

Number(s)   

Site address and/or location   

The undersigned hereby give consent and approval to an application for a   

_______________________ of the land referenced above as initiated by   

_______________________, acting for the undersigned. 

_               

Owner of record   date   Owner of record   date 

 

STATE OF WASHINGTON} 

                                             }  SS. 

COUNTY OF KITSAP         } 

On this _____ day of ___________________, 20___, before me, the undersigned, a Notary Public in and 

for the State of Washington, duly commissioned and sworn, personally appeared 

_____________________________________________________________________________, known 

as the individual(s) described in and who executed the foregoing instrument, and acknowledged to me 

that they singed and sealed the said instrument, as their free and voluntary act and deed of said 

corporation for the uses and purposes therein mentioned, and on oath stated that __he w____ authorized 

to execute said instrument. 

WITNESS MY HAND AND OFFICIAL SEAL, hereto affixed the day and year in this certificate above 

written. The _____ day of ___________________, 20____. 

_______________________________________ 

Notary Public in and for the State of Washington,  

Residing at ____________________________ 
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Prescriptive Approach –  Simple Form 

For the Washington State Energy Code (2006 Edition) 

Climate Zone 1 
 

Site Information  Building Department Use Only 

   

Lot:  Permit # 

Address:  Notes: 

City:   

State: Zip:   

Contact:   

Phone:   

Phone 2:   

Fax:   

 

Climate Zone 1 

Option 

Glazing 

Area10   

% of 

floor 

Glazing U Factor 
Door9 

U-Factor 
Ceiling2 

Vaulted 

Ceiling3 

Wall 

Above 

Grade 

Wall 

Int.4 

Below 

Grade 

Wall 

Ext.4 

Below 

Grade 

Floor5 

Slab4 

on 

Grade Vert ica

l 
Overhead

11 

IV. 

Unlimited 

Group R-3 

Occupancy 

Only 

0.35 0.58 0.20 R-38 R-30 R-21 R-21 R-10 R-30 R-10 

 

This project complies with the following:  
 
 The project is a single family residence or duplex.  
 The project is wood frame OR all of the insulation is interior or exterior of the framing.  
 All building components meet the requirements listed in Table 6-1, Option IV.  
 The project will meet all other provisions of the WSEC and VIAQ.  
 

The project will take advantage of the following exceptions to the prescriptive option:  
 602.6 Exception 1. Doors with a U-factor of 0.40 allowed without calculations, Option IV only.  
 
 
Location of the door taking this exception _________________________________________  

 

 602.6 Exception 2. One door, that is 24 ft.
2 

or less, that does not meet the standards is 
allowed.  

 
 
Location of the door(s) taking this exception _______________________________________ 
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City of Bainbridge Island  Building Division 

2006 Washington State Ventilation & Indoor Air Quality 

RESIDENTIAL WHOLE HOUSE VENTILATION OPTIONS 

 

Prescriptive Methods of Compliance 
 

OPTION 1. Intermittent Whole House Ventilation Using Exhaust Fans (WSVIAQ 303.4.1) 

 

 ________CFM Exhaust Fan Flow Rating Per Table 3-2 (attached).  Show location of Whole House 

Fan on plans. 
 

 Whole House Fans located 4 feet or less from the interior grill shall have a sone rating of 1.5 or less. 

 

 Fan Controls:  24 hour timer with capability of continuous operation, manual and automatic control; readily 

accessible. 

 

 Outdoor Air shall be distributed to each habitable room by individual Outdoor Air Inlets:  (Choose one)  

 Window Ports  Wall Ports 

 

Exception:  Exhaust only ventilation systems do not require outdoor air inlets if the home has a 

ducted forced air heating system that communicates with all habitable rooms and the interior 

doors are undercut a minimum of ½ inch. 

 

 

OPTION 2. Intermittent Whole House Ventilation Integrated with a Forced-Air Heating System 

(WSVIAQ 303.4.2). 

 

 ________inch Fresh Air Duct, connected to the furnace return plenum, sized per Table 3-5 (attached). 

 

 FRESH AIR INLET DUCT DAMPER SELECTION:  (Choose one) 

 

 Motorized Damper: no testing of ventilation flow rates as long as the prescriptive sizing per Table 3-5 are met. 

 Manual Damper meeting Table 3-2 flow rates: ________CFM. 

 Automatic Flow-Regulated Device per WSVIAQ 030.4.2.1#3  (Requires field testing or calculation). 

 

 

 Outdoor Air Inlets shall be screened or otherwise protected from entry by leaves or other material and 

located per WSVIAQ 303.4.2.4.03. 

 

 All ventilation supply ducts in the conditioned space shall be insulated to a minimum of R-4. 
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2006 Washington State Ventilation  
And Indoor Air Quality Code 

TABLE 3-1  

MINIMUM SOURCE SPECIFIC VENTILATION CAPACITY REQUIREMENTS  

 Bathrooms  Kitchens  

Intermittently 

operating 
50 cfm 100 cfm  

Continuous operation  20 cfm  25 cfm  

 

TABLE 3-2  

VENTILATION RATES FOR ALL GROUP R OCCUPANCIES FOUR STORIES AND LESS  

Minimum and Maximum Ventilation Rates: Cubic Feet Per Minute (CFM)  

 

Floor 

Area, ft2 

Bedrooms 

2 or less 3 4 5 6 7 8 

 Min. Max. Min. Max. Min. Max. Min. Max. Min. Max. Min. Max. Min. Max. 

<500 50 75 65 98 80 120 95 143 110 165 125 188 140 210 

501-1000 55 83 70 105 85 128 100 150 115 173 130 195 145 218 

1001-1500 60 90 75 113 90 135 105 158 120 180 135 203 150 225 

1501-2000 65 98 80 120 95 143 110 165 125 188 140 210 155 233 

2001-2500 70 105 85 128 100 150 115 173 130 195 145 218 160 240 

2501-3000 75 113 90 135 105 158 120 180 135 203 150 225 165 248 

3001-3500 80 120 95 143 110 165 125 188 140 210 155 233 170 255 

3501-4000 85 128 100 150 115 173 130 195 145 218 160 240 175 263 

4001-5000 95 143 110 165 125 188 140 210 155 233 170 255 185 278 

5001-6000 105 158 120 180 135 203 150 225 165 248 180 270 195 293 

6001-7000 115 173 130 195 145 218 160 240 175 263 190 285 205 308 

7001-8000 125 188 140 210 155 233 170 255 185 278 200 300 215 323 

8001-9000 135 203 150 225 165 248 180 270 195 293 210 315 225 338 

>9000 145 218 160 240 175 263 190 285 205 308 220 330 235 353 

*For residences that exceed 8 bedrooms, increase the minimum requirement listed for 8 bedrooms by an additional 15 
CFM per bedroom. The maximum CFM is equal to 1.5 times the minimum.  

TABLE 3-3  

PRESCRIPTIVE EXHAUST DUCT SIZING  

Fan Tested CFM @ 

0.25” W.G.  

Minimum Flex 

Diameter  

Maximum Length 

Feet  

Minimum Smooth 

Diameter  

Maximum Length 

Feet  

Maximum 

Elbows1  

50  4 inch  25  4 inch  70  3  

50  5 inch  90  5 inch  100  3  

50  6 inch  No Limit  6 inch  No Limit  3  

80  4 inch2  NA  4 inch  20  3  

80  5 inch  15  5 inch  100  3  

80  6 inch  90  6 inch  No Limit  3  

100  5 inch2  NA  5 inch  50  3  

100  6 inch  45  6 inch  No Limit  3  

125  6 inch  15  6 inch  No Limit  3  

125  7 inch  70  7 inch  No Limit  3  

1. For each additional elbow subtract 10 feet from length.  
2. Flex ducts of this diameter are not permitted with fans of this size. 

Effective 7/01/07 
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2003 Washington State Ventilation 
And Indoor Air Quality Code  

TABLE 3-5  

PRESCRIPTIVE INTEGRATED FORCED AIR SUPPLY DUCT SIZING  

 

Required Flow 
(CFM) Per Table 3-2  

Minimum Smooth 
Duct Diameter  

Minimum Flexible 
Duct Diameter  

Maximum 

Length
1 

 

Maximum Number 

of Elbows
2 

 

50 - 80  6”  7”  20‟  3  

80 - 125  7”  8”  20‟  3  

115 - 175  8”  10”  20‟  3  

170 - 240  9”  11”  20‟  3  

1. For lengths over 20 feet increase duct diameter 1 inch.  
2. For elbows numbering more than 3 increase duct diameter 1 inch.  
 
 

TABLE 3-6  

PRESCRIPTIVE SUPPLY FAN DUCT SIZING  

Supply Fan Tested CFM at 0.40” WG  

Specified Volume from  

Table 3-2  

Minimum Smooth Duct 
Diameter  

Minimum Flexible Duct 
Diameter  

50 – 90 CFM  4 inch  5 inch  

90 - 150 CFM  5 inch  6 inch  

150 - 250 CFM  6 inch  7 inch  

250 - 400 CFM  7 inch  8 inch  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Effective 7/01/07 
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City of Bainbridge Island 

BUILDING DIVISION 

 Building Square Footage Worksheet  

PLANNING AND COMMUNITY DEVELOPMENT  280 Madison Ave. N  

Bainbridge Island, WA 98110  (206) 842-2552    Fax: (206)780-0955 

Email:  pcd@ci.bainbridge-isl.wa.us 

 

 

Owner:  Permit:  

Site Address:  

 
 

Date:  

 

 

1st Floor  SF 

2nd Floor  SF 

Basement  SF 

Garage/Carport  SF 

Above Garage  SF 

Decks  SF 

Other  SF 

Other  SF 

Totals  SF 

 

 

THE DETERMINATION OF BUILDING PERMIT FEES FOR PROJECTS REVIEWED BY 

THE CITY OF BAINBRIDGE ISLAND BUILDING DIVISION WILL BE BASED ON 

VALUATION COMPUTED FROM THESE FIGURES.  
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REVISION FORM 
CITY OF BAINBRIDGE ISLAND 

Planning And Community Development  280 Madison Ave. N  Bainbridge Island, 

WA 98110  (206) 842-2552    Fax: (206)780-0955 

Email:  pcd@ci.bainbridge-isl.wa.us 

Any change from the last submitted or approved plans will constitute the need for approval from the Building 

Official, unless otherwise noted (2006 IRC R106.4).  Use this form for making a revision to an approved 

drawing or submitted document in review.  Check the appropriate department that requested the revision and 

write a detailed description of the revision.  Attach a copy of the Inspectorôs Correction Notice, if applicable.  

Revisions that are not clear will be returned to you for clarification and/or charged additional review fees. 

 

Applicant/Contact:    BP#       

Contact Phone:     Email Address:          

Check appropriate box as to who initiated this REVISION: 

  OWNER    INSPECTOR   PLAN REVIEWER 

Please check all that apply: We need TWO COPIES of All submittals. 

 NON-STRUCTURAL Revisions. 

 STRUCTURAL Revision. 

 Building Height Revision 

 Site Plan Revision 

 

Detailed Description of the Revision/Correction: 

(List each revision or attach a list of responses, highlight revised sections of plans and or details.) 

                 

                 

                 

 

Internal Use Only: 

  Building Division  Approved By:    Date:    

  Planning Division  Approved By:    Date:    

  Drainage Division  Approved By:    Date:    

  Other __________________ Approved By:    Date:    

Fees Due $           Minimum Fee $66.27  

Comments:               

 

 

Intake Initials:      Date:     
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AA TTTTEENNTTIIOONN  
  

PPeerrmmiitt   HHoollddeerrss!!   
 

 

Please provide our office 
with as much lead-time as 
possible to avoid delays in 

your project. 
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City of Bainbridge Island 

BUILDING DIVISION 

Address Request Form  
PLANNING AND COMMUNITY DEVELOPMENT  280 Madison Ave. N  

Bainbridge Island, WA 98110  (206) 842-2552    Fax: (206)780-0955 

Email:  pcd@ci.bainbridge-isl.wa.us 

 

 

 New Address  Address Correction   Change of Address   

Additional Address 
 

NAME:         PHONE:    

 

Tax Lot Number (Assessor‟s Account #):          

(For parcel being assigned address) 

 

MAILING ADDRESS:             

 

 Single Family Residence  Multi-Family  Accessory Dwelling Unit  Commercial 

Property 
 

Please draw a diagram of your property, including all road names in the area and addresses of your 

neighbor‟s.  THE LOCATION OF DRIVEWAY MUST BE INCLUDED.   A site plan may be attached that 

includes this information.   
 

 

 

N  

 

 

 

 

 

 

 

 

 

 

 

 

 

YOUR NEW ADDRESS IS:       DATE:    

APPROVED BY:         DATE:   

Residences are required by law to display their new number in numerals not less than three inches in height and five inches 

in height for commercial on a contrasting background on the front of their building, unless it is not visible from the road 

way, in which case they shall be displayed at the main entrance to the property.  The City will be notifying the Post 
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Office, CENCOM (911), Fire Dept.,  Police Dept.,  US West, Assessors,  and Election office.   If any information changes 

or is incomplete,  your assigned address may be subject to change.  
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 Residential Building Permit Submittal Checklist 

Applicant: _________________________ Permit # _____________ 

BUILDING DIVISION  Date:_______________ 

 CITY OF BAINBRIDGE ISLAND - BUILDING YES NO N/A 

1. Owner/Applicant Agreement Required?    

2. Directions to job site  & Vicinity Map    

3. Flood Plain (Make Tidemark Entry if applicable)    

4. Energy Code Checklist complete (WHF location) & matches plans (Glazing 

%) 
   

5. Two complete plan sets:    

  Plans legible, dimensioned and to scale    

  Smoke Detectors & Egress Windows Called Out    

  Architect stamped and signed    

  Engineer plans/calcs stamped & signed    

  Lateral analysis/braced wall panels identified    

  Site Plan    

  Foundation Plan    

  Floor Plan  Identify Rooms/WHF Location    

  Heating System Location/Type Electric Propane Oil    

  Furnace       

  Heat Pump ( & Furnace)       

  Boiler       

  Radiant Heat       

  Electric Baseboard/Radiant       

  Water Heater       

  Auxiliary Heat/Furnace?  Location?    

  PROPANE    

  Tank Size    

  Appliances & Location    

  Fireplaces - Number & Type    

  Cross-Section    

  Roof Framing     

  Elevations    

6. Address Form (for new address)    

7. Stamp in Plans     (Date & Large Building Div Stamps)    

8. Plan Review Checklist    

9. Attach Revision Notification & label, Shear Wall/BWP/Hold Down label    
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PUBLIC WORKS YES NO N/A 

1. Drainage Plan (Can be shown on Site Plan)    

  Site Worksheet (SSWM)    

2. Road Approach    

3. Water Availability Letter    

4. Connection to Existing System    

5. Geotech Report     

KITSAP COUNTY HEALTH YES NO N/A 

1. BSA/Water Availability    

2. Building Site Clearance    

3. Sewer District #7    

4. Sewer/Water Letter    

5. Water Availability for ï Sewered Properties (Blue Form)    

6. Miscellaneous    

VALUATION: 1st Floor  SF@$94.99 =   

2nd Floor  SF@$94.99 =   

Basement  SF@$94.99 =   

Unfinished Basement  SF@$15.00 =   

Garage/Carport  SF@$36.91 =   

Other  SF@ =   

Other  SF@ =   

Other  SF@ =   

Total Square Feet:  Valuation: =   

Notes:___________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________Received By:_____________________ 
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City of Bainbridge Island Road Approach Permit Procedures 
 

Any connection to be made to a public or private roadw ay requires an 

approved permit from the Public Works / Engineering Department.  The 

follow ing are the steps for this procedure: 

 

1. Complete application.  Give an accurate location such as “ on the west side of 

White Lane, between house “#123 & #567,” or “on the west side of the White 

Lane 600 feet north of Black Road”.  

 

2. Include a drawing showing the location of the drive on the 

property and show the North Direction.   Include a site map of 

the subject property.  

 

3. All Driveway locations must be flagged to allow inspection prior to approval.  

 

4. Driveways should be situated with consideration of traffic safety, good 

construction practice, proper stormwater drainage, and utility locations.  12-

inch diameter culverts are required to be installed in most cases.  

 

a) If the permit application is submitted with a building permit application, 

the approved road approach permit will be returned to the applicant at 

time of building permit issuance from the Building Department.   

 

b) If the permit is submitted without a building permit, upon approval the 

Engineering Department will mail the approved permit to the applicant.  

 

Please note that a copy of the approved permit must be on site at all times 

during construction. 

 

5. The applicant is required to notify Public Works / Engineering at the 

completion of construction.   

 

a) If the permit was applied for with a building permit, the inspection 

approval will be noted on the building permit card (inspection number 

seven). 

 

b) If the permit was not applied for with a building permit the Engineering 

Department will mail a copy of the signed off permit to the applicant.   

 

6. Nothing in this permit shall infringe the City‟s right to conduct any necessary 

maintenance within the right-of-way, nor require the City to provide any 

maintenance or service other than that required by law or City Policy.  
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City of Bainbridge Island 

Engineering Department 

280 Madison Ave. N., Bainbridge Island, WA  98110 
Phone 206.842.2016     Fax 206.780.3710 

 

ROAD APPROACH APPLICATION and PERMIT 
 

Applicant:      Phone:     
     Print Legibly 

Project Address or Location:        Subdivision:      

Road to be Approached:       Nearest Cross Street:      

Tax Lot Number.:      Section:      Township:           Range:  2E W.M. 

Description of Project: (Constructing new driveway, paving, widening driveway, etc.) 

___________________________________________________________________________ 
 

Is this an existing approach?  _________ How many residences will this approach serve? __________ 

Applicant‟s choice of culvert pipe material: Concrete    Aluminum    Steel   

Other 

___________________ 

Attach a sketch of the proposed work. 
 

 

 

 

 

 

 

For Official Use 

 

All material must meet W.S.D.O.T. standards for road and bridge construction.  All work must be performed to the 

City of Bainbridge Island road construction standards.  All work authorized by this permit must be completed within 6 

months of the date of approval.  

These special conditions must be complied with: 

Nothing in this permit shall infringe the Cityôs right to conduct any necessary maintenance within the right-of-way, 

nor require the City to provide any maintenance or service other than that required by law or City Policy.  

I hereby certify that I am the owner of real property served by the above referenced approach, or that I am authorized 

by said owner to make these improvements in their interest, and I agree to abide by all conditions of this permit.  

 

Applicant‟s signature or authorized representative                                             Date 

 

Applicant‟s mailing address  City   State       Zip Code 
 

   

Approved - Engineering Division             Date  Inspected - Engineering                                    Date 

   
Date Permit Expires:   
 

*Public Works must be notified on completion for final inspection.  Driveways must be flagged for approval.  
PW Forms Rev. 12/02 

Date Received: 
 

Road #: _________ 
 

Station: _________ 
 

Offset:   _________ 
 

Permit Number: 
 

Easting: ___________ 
 

Northing: __________ 
 

Offset: ____________ 
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City of Bainbridge Island 

Surface & Stormwater Management (SSWM) Plan Worksheet 

DEPARTMENT OF PUBLIC WORKS:  280 MADISON AVENUE NORTH  BAINBRIDGE ISLAND,  WA   98110-2824 

PHONE: (206) 842-2016  FAX: (206) 780-3710  WEB:  www.ci.bainbridge-isl.wa.us 

Revised 01/01/2007 Page 1 of 4 

Background: This surface & storm water management plan is designed to address storm runoff from newly created 

impervious surfaces or newly disturbed clearings on your parcel.  Impervious surface means a hard surface area 

which either prevents or retards the entry of water into the soil mantle (as under natural conditions prior to 

development), and/or a hard surface area which causes water to run off the surface in greater quantities or at an 

increased rate of flow from the flow present under natural conditions prior to development.  Common impervious 

surfaces include, but are not limited to, roof tops, walkways, patios, driveways, parking lots, storage areas, sport 

courts, concrete or asphalt paving, gravel roads, packed earthen materials, and oiled, macadam or other surfaces 

which similarly impede the natural infiltration of storm water.  

Disturbed land includes any land where vegetation is cleared to make way for your project, including all areas 

graded for cut & fill, cleared for construction, cleared for landscaping, pastures, septic system etc.   

Construction site clearing, grading or excavating which results in disturbance of 1 acre or more is required by 

Washington State Department of Ecology to obtain an NPDES Construction Stormwater General Permit for 

stormwater discharges associated with construction activity. The permit can be found at the following web site. 

http://www.ecy.wa.gov/programs/wq/stormwater/construction/index.html#permit_factsheet  

References: 

 Bainbridge Island Municipal Code, Chapter 15.20, Surface and Storm Water Management 

 Bainbridge Island Municipal Code, Chapter 15.21, Storm Water Facilities Maintenance Program 

 Washington State Department of Ecology Storm Water Management Manual for the Puget Sound Basin 
 

 

To be completed by the applicant and submitted with construction permit applications that 

require a Surface & Stormwater Management Plan (SSWMP) or Storm Water Pollution 

Prevention Plan (SWPPP).  Submit this form at the time of initial construction permit 

application. Two copies are required. 

Related Application or Building Permit Number: 
 

Date:     Applicant‟s telephone #:     

Applicant‟s name:     

Applicant Signature:    

Site address or location:     

Project Name:     

 

IS THIS PARCEL WATERFRONT PROPERTY?  Yes  No 

 

IS A GEOTECHNICAL REPORT REQUIRED FOR BUILDING ON THIS 

PROPERTY? 

 Yes  No 

If “Yes”, then prior to submission of this plan or building permit, your geotechnical engineer 

must give concurrence for the drainage plan or SWPPP confirming that your proposed plan 

handles stormwater in a manner that doesn‟t reduce the geotechnical stability of the property. 

 

DOES AN ENGINEERED COMMUNITY/REGIONAL STORM WATER SYSTEM 

EXIST TO SERVE YOUR PARCEL?      Yes       No       Donôt Know    

If  yes, plat name and lot number: __________________________________________

 

http://www.ecy.wa.gov/programs/wq/stormwater/construction/index.html#permit_factsheet
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 Surface & Stormwater Management (SSWM) Plan Worksheet 

DEPARTMENT OF PUBLIC WORKS:  280 MADISON AVENUE NORTH  BAINBRIDGE ISLAND,  WA   98110-2824 

PHONE: (206) 842-2016  FAX: (206) 780-3710  WEB:  www.ci.bainbridge-isl.wa.us 

Revised 01/01/2007 Page 2 of 4 

PROPOSED IMPERVIOUS SURFACES: 

Fill in all applicable blanks below to list the 

square footage of all impervious areas proposed 

on your parcel. For buildings, measure out to the 

edge of the eaves. Don‟t include decks with slots. 

 

Houses:                                  f t2  

Detached Garage:                  ft2   

Outbuildings:                         f t2 

Drivew ays:                          f t2 

Sidewalks:                             ft2 

Patios:                                   ft2 

Other:                                    ft2  

 

Grand Total: 

 

If  your „Grand Total‟  is less than 800 

square feet, no plan is required.  

  

If your „Grand Total‟ is greater than 800 square 

feet, but less than 5,000 square feet, a drainage 

plan is required, and you may utilize this 

prescriptive worksheet. 

 

If your „Grand Total‟ is greater than 5,000 

square feet,  or if your new disturbed land is 

greater than 43,560 square feet,  an engineered 

drainage plan is required and must be prepared 

by a professional Engineer,  licensed by the 

State of Washington. (With an exception for 

waterfront properties discharging directly to the 

shoreline.)  

 

 

Infiltration Type and Size: 

Find your grand total in the chart at the right,  

choose your method, find your size and fill in 

preferred method below. 

 

Inf ilt rat ion Bed: ______________sq.f t . 

Standard Trench: _______________lf . 

Wide Trench: __________________lf . 

4‟  Chambers: ____________chambers 

 

 

Infiltration Table 
 

24-hour, 10-year return rainfall = 3.2 inches 
 

Grand 

Total 

INFILTRATION METHOD: 
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S
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R
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c
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0 -  100 29 8 6 1 
101 -  200 58 15 12 2 
201 -  300 87 22 18 3 
301 -  400 116 29 24 3 
401 -  500 144 36 29 4 

501 -  600 173 44 35 5 
601 -  700 202 51 41 5 
701 -  800 231 58 47 6 
801 -  900 260 65 52 7 
901 -  1000 288 72 58 7 

1001 -  1100 317 80 64 8 
1101 -  1200 346 87 70 9 
1201 -  1300 375 94 75 9 
1301 -  1400 404 101 81 10 
1401 -  1500 432 108 87 11 

1501 -  1600 461 116 93 12 
1601 -  1700 490 123 98 12 
1701 -  1800 519 130 104 13 
1801 -  1900 548 137 110 14 
1901 -  2000 576 144 116 14 

2001 -  2100 605 152 121 15 
2101 -  2200 634 159 127 16 
2201 -  2300 663 166 133 16 
2301 -  2400 692 173 139 17 
2401 -  2500 720 180 144 18 

2501 -  2600 749 188 150 18 
2601 -  2700 778 195 156 19 
2701 -  2800 807 202 162 20 
2801 -  2900 836 209 168 21 
2901 -  3000 864 216 173 21 

3001 -  3100 893 224 179 22 
3101 -  3200 922 231 185 23 
3201 -  3300 951 238 191 23 
3301 -  3400 980 245 196 24 
3401 -  3500 1008 252 202 25 

3501 -  3600 1037 260 208 25 
3601 -  3700 1066 267 214 26 
3701 -  3800 1095 274 219 27 
3801 -  3900 1124 281 225 27 
3901 -  4000 1152 288 231 28 

4001 -  4100 1181 296 237 29 
4101 -  4200 1210 303 242 30 
4201 -  4300 1239 310 248 30 
4301 -  4400 1268 317 254 31 
4401 -  4500 1296 324 260 32 

4501 -  4600 1325 332 265 32 
4601 -  4700 1354 339 271 33 

   ft2 ft2 



 

 

City of Bainbridge Island 

 Surface & Stormwater Management (SSWM) Plan Worksheet 

DEPARTMENT OF PUBLIC WORKS:  280 MADISON AVENUE NORTH  BAINBRIDGE ISLAND,  WA   98110-2824 

PHONE: (206) 842-2016  FAX: (206) 780-3710  WEB:  www.ci.bainbridge-isl.wa.us 
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4701 -  4800 1383 346 277 34 
4801 -  4900 1412 353 283 34 
4901 -  5000 1440 360 288 35 

>  5000 Must have an engineered drainage plan. 
 

 

 

Descriptions: 

 

Drain rock: . . . . . . . . .  ¾” to 1½” round washed rock.  

 

Infiltration Bed: . . .  large, flat,  level, usually rectangular, pit with a minimum 1 ft. deep bed of drain rock, with 

a large loop of perforated pipe in upper 1/3 of rock, covered with filter fabric & 6” or more 

compact backfill.   No infiltration credit is given for pit sidewalls. 

 

Standard trench: . .  uses 2-ft.-wide backhoe bucket; with trench deep enough for 1 ft. of drain rock under & 6” 

above the perforated pipe [the length of the trench]; entire trench & contents wrapped with 

filter fabric; with 6” or more compact backfill above.  With 2 ft. across bottom of trench & 

1 ft. sidewall credit up each side, for every lineal foot of trench you achieve 4 ft2 of 

infiltration area. 

 

Wide trench: . . . . . . .  same as standard trench but uses 3-ft.-wide excavator bucket.  With 3 ft. across bottom of 

trench & 1 ft. sidewall credit up each side, for every lineal foot of trench you achieve 5 ft2 

of infiltration area. 

 

Gravelless Chambers: Often called infiltrators.  These molded „half-pipe‟ black or yellow plastic chambers are 

completely open on the bottom and have louvers on the sides.  
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Appendix 

Waterfront Release 

Applicability: 

As long as provisions are made for preserving water quality, your release of stormwater to Puget Sound 

should have no signif icant impact  on the shoreline. 

You may collect all stormwater and route it to the beach area, with a few restrictions: 

 The outfall must be above the ordinary high water mark per BIMC 16.12 and not release an erosive 

concentrated flow to the beach.  This is normally achieved by either placing a quarry spall energy 

dispersion pad at the outfall, releasing into a rock pocket behind a bulkhead, or releasing behind or into 

a natural structure that resists erosion and assists dispersion, such as a root ball mass. 

 All proposed releases to the shoreline shall be coordinated with the Washington State Department of 

Fish & Wildlife. Generally, if the pipe releasing stormwater to the beach area is larger than 8ò diameter 

a shoreline permit is required.  The Planning & Community Development (PCD) Department can assist 

you with shoreline permits. 

 If any runoff is collected from a driving surface (all driveway and parking areas), it must be treated to 

remove petroleum products before it is released to the environment.  Contact the Cityôs Engineering 

Division for more information. 

 If the discharge pipe traverses a steep bluff on its way to the beach, it must be a continuous pipe that is 

securely anchored to the surface of the bluff. 

 

 

 


