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PQLlCE OFFICER 

Job TMe: Police Officer 
Reports To: Police Lieu tenant 
Department: Police 
Supervises: None 
Eflecflve Date: January I ,  1994 
Reviewed/Revlsed: May 13,2005 
FLSA: Non-exempt 

PRIMARY PURPOSE 
The police officer's purpose is to maintain peace and order and to 
protect life and properly through impartial enforcement of federal, state, and 
local laws. Under the general supervision of the chief of police and/or an 
immediate supervisor, the police omcer responds to requests for assistance, 
investigates criminal activity, apprehends criminals, and enforces laws and 
ordinances. Work is performed in accordance with departmental rules, 

a- regulations, and policies and normalty consists of patrol, preliminary 
investigation, and traffic enforcement duties. 

ESSENTIAL FUNCTIONS 
1 Patrols city limits from a patrol car or on foot to monitor activity; operates a 

motor vehicle for extended periods of time in all environmental canditbns 
and on occasion, at high speeds and in congested traffic situations. 

Monitors and enforces traffic laws and ordinances wlt hin a prescribed 
jurisdiction; detects and/or prevents criminal activities; issues citations for 
various infractions. 

Apprehends those suspected of unlawful activity, cautiously observing legal 
guidelines regarding arrests and individual civil rights. 

Performs business and residentia t building sec writy checks to detect $uspiclous 
conditions. 

Directs traffic in congested areas and emergency situations; identifies, reports, 
and eliminates safety hazards. 

.- Responds to accident scenes and investigates causes; responds to calls for 
service and assistance; provides first aid as needed. 

Investigates and interviews victims, witnesses, and potential suspects. 



Conducts detailed Investigations and gathers information that  pertains to 
,*-. suspected criminal activities; searches for and preserves evidence; conducts 

follow-up invesfiga tions based upon reports and other data compiled by 
department personnel. 

Makes orat and written reports; records information relu ted to daily activities 
and prepares written reports bused on this information to aid in the 
prosecution of offenders. 

Encourages obedience to the law through preventive action and education. 

Appears in court to testify as needed. 

OTHER JOB DUTIES 
Attends meetings, seminars, and other training classes to maintain current 
up-to-date knowledge of criminal and civil laws, as well as technical skills in 
order to remain proficient in the performance of duty; may be called upon 
fa train other employees. - Performs backup tasks for Police Department personnel, as assigned. 

Performs related work as assigned. 

WORKING CONDKIONS 
Work Is performed both indoors and outdoors and the police officer will be 
required to perform normal duties in inclement or severe weather conditions. 
Tasks are performed from vehicles or on foot. Work involves an elernen t of 
danger and requfres physical strength and agility at times to apprehend or 
subdue persons suspected of crimes. The police officer must have the ability to 
walk or run rapidly, engage in physical altercations and confrontations, subdue 
or calm a combative individual, and to rescue victims. 

A police officer will be required to operate a city patrol car safely and efficiently. 
In addition. proficient use and maintenance of any other job-related tools, 
apparatus or equipment, including firearms are required. The ernpioyee may be 
exposed to hazards such us chemicals, insect stings, and temperature extremes. 
The employee may also be exposed to blood and communicable diseuses. A 
police officer may e x p c t  to encounter hostile or violent individuals and may be 
subject to verbal and/or physical attack or assault from such individuals, or may 
have gunfire directed at him or her. 

A police officer is subject to shfi rotation, and may be required to work overtime 
as the need arises. Subpoenaed appearances in court to testify in the - prosecution of individ ua Is charged with misdemeanor or felony offenses is a 
regular and ongoing occurrence and may occur on the  police officer's day off 
or before or after a regularly scheduled work shift. 
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a - S T  3. 
KNOWLEDGE, SKILLS AND ABILITIES 

- Knowledge of federal, state, county, and city laws, regulation, ordinances, 
including domestic violence and juvenile criminal justice taws sufficient to 
cany out the duties of the position. 

Knowledge of criminal behavior, causes underlying criminality and social, 
psychological and physical needs of ctimlnals/inmates sufficient to carry ouf 
the duties of the position. 

Some knowledge of basic corn puter functions and computerized record- 
keeping systems. 

Knowledge of Nationa I Information Management Systems (NIMS] , Emergency 
Operations Center (EOC), personal protective equipment [PPE) procedures. 

Ability to assess, evaluate, react, take preventive measures in the event of a 
terrorist attack, and must possess knowledge of potential targets. 

Ability to learn and apply principles and techniques of modem crime 
prevention, investigation, apprehension, rules of evidence and all other 
aspects of law enforcement. 

- Ability to acquire effective skills in the use of firearms and other police related 
tools and when they should be used. 

Ability to read, understand and interpret ordinances, laws, a n d  other 
operating procedures. 

Ability to physically restrain persons who may resist arrest. 

Ability to obtain all operator licenses, certifications a permits for equipment 
used such as radar, Breathalyzer, and the like. 

Ability to communicate clearly and concisely both orally and in writing. 

Ability to quickly make  assessments of emergency situations, determine 
appropriate responses, act assertively and respond to situations firmly, 
courteously, and tactfully. 

Ability toestablishand muintaineffectivew~rkingrelationshipwlthother 
employees, 

Ability to satisfactorily complete course work and training such as Basic Law 
I- Enforcement Academy established under the Washington State Crimino l 

Justice Training Commission, and other in-service training methods, 
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n-073 
procedures, and techniques of police work presented by other officers or 
supervisors. 

Ability to make arithmetic calculations accurately and rapidly. 

a Ability and willingness to maintain confidentiality of all information acquired 
In the discharge of his or her duties. 

Ability to maintain personal health and good physical conditioning. 

Ability to exercise sound judgment under stress, parficularjy in crisis situations. 

Abilitytodealwith thepubliccourteoustyand tactfully. 

Skill in observation and ability to remember details, such as names, faces, 
incidents, and other relevant details. 

Excellent skills in interpersonal relations. 

EDUCATION AND EXPERIENCE 
Graduation from high school or equivalent, associate's degree preferred, and 
two years experience working with the public; or any combination of experience 
and training which provides the  applicant with the knowledge, skills, and abillty - required to w o r m  the work. 

LICENSING AND CERTIFICATION 
Valid Washington State driver's Ilcense. 

Successful completion of Washington State Criminal Justice Training 
Academy. 

Must beat least 21 yearsold. 

Must beable toquaiifyon theshooting range. 

Must have a driving and criminal record free of any convictions which relate 
to fitness to perform the job of police officer. 

Must be able to satisfactorily pass a medical examination, psychological 
examination, and background investigation. 

The statements contained herefn reflect general det& as necessay to dercrlbe the principal 
functions of this job, the level of knowledge and sknt typically required and the scope of 

I responsibility, but should not be considered an all inclusive fistiig of wwk requirements. I 
( Individuals may p w f m  othw duties as assigned *ktlrding wwk in other functial a r e a s  to I 
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Requirements outlined in this job descripfim mcry be subject fo rndlf~lcclfion to reasonably 
ccornmodate idividwls wilh M k s  who are otherwise q u a r ~  for employment in this 

tion. However, some rquirements may exclde idwiduals who pose a direct threat or 
ificant risk to the h&h and safety of hemsekes or 0th- employees. 

is job descrr'ption d m s  not conriitute an employment agreement between the 
mployer and Employee and is s u b j f  to change as the n e d s  of the Employer and 
equirements of he  job change. 

Equal OppmfuM'fy Employer - Americam wifh Diwbilities Act 

The City of lhinbMge klund is an Eq wl O&unify Empb yer, Wwnen and 
mimfXXlfies me encowaged fo apply. 
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